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Haldia Institute of Pharmacy

The Placement Cell at Haldia Institute of Pharmacy (HIP) plays a crucial role in bridging the
gap between academia and the professional world. The primary responsibility of the Placement
Cell is to ensure that students are well-prepared, trained, and successfully placed in relevant
organizations. This role includes planning, coordination, counselling, and establishing strong

industry linkages to ensure excellent employment opportunities for students of Haldia Institute
of Pharmacy (HIP).

Responsibilities
1. Planning and Coordination
» Design and execute an annual placement strategy in alignment with institutional goals.

» Develop a calendar of placement activities including training sessions, recruitment
drives, internships, and corporate talks.

2. Industry Engagement and Corporate Relations
> Establish and strengthen relationships with pharmaceutical companies, hospitals.
» ldentify, contact, and invite potential recruiters for campus placements and internship
opportunities.
» Regularly update and expand the database of recruiting companies.
» Visit companies and industry representatives to understand recruitment requirements
and job roles.
> Act as the first point of contact for employers during placement drives and events.
» Ensure employer satisfaction through timely communication and logistical support
during the recruitment process.
» Collect feedback from companies to understand industry expectations and improve
future training and placement processes.
» Organize employer interaction sessions, industry interface events, job fairs, and guest
lectures.
3. Student Preparation and Career Guidance
Organize training programs on:
Resume writing.
Interview techniques.
Group discussions.
Soft skills.
Conduct one-on-one counselling sessions to guide students on career pathways, higher
education options, and job search strategies.
Facilitate internship programs and ensure students gain real-world exposure to
professional environments.
» Address individual student concerns related to placements and provide effective
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S. Data Management and Reporting
» Maintain comprehensive and updated records of all placement activities, recruiter
feedback, and student performance.
> Generate periodic placement reports, statistics, and outcome analysis for internal
review and accreditation purposes.
» Track and record alumni placements and use feedback for continuous improvement.
» Employer and Stakeholder Relations.
6. Additional Duties
» Represent the institute at career fairs, conferences, and placement consortiums.
» Collaborate with the alumni association for referrals, training support, and placement
leads.
» Ensure compliance with institutional, regulatory, and safety norms during placements
and internships.
» Regularly review and update the placement portal/website for real-time job postings
and student access.
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