HALDIA INSTITUTE OF PHARMACY

(An Institute of ICARE)
ICARE complex, Hatiberia, Haldia, Purba Medinipur Dist., Pin-721657, W.B.

Roles and Responsibilities of the Librarian

1. Procure, maintain, and update textbooks, reference materials, and scientific journals
relevant to pharmacy courses.

Comprehensive classification of books based on subject domains.

To maintain a Library Management System (LMS) like Koha, ERP service.
Supervise library staff and allocate duties.

Assist students and faculty in locating and using library resources effectively.

Plan and implement library policies in alignment with college administration.
Prepare annual reports, budget proposals, and stock verification reports.

Maintain a clean, quiet, and conducive environment for study and research.
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Keep the library open and functional as per the academic schedule, including extended
hours during exams if needed.

10. Archive institutional research output (faculty publications, student dissertations).

11. Ensure alignment of library holdings with the latest Pharmacy Council of India (PCI)

syllabus and curriculum requirements,

Note: Your roles and responsibilities not limited to these points. It may change over time as
instructed by undersigned.

rincipal

ia Institute of Pharmacy

Prof. (Dr.) Suman Pattanayak
M.Pharm. Ph.D.
PRINCIPAL
Haldia Institute of Pharmacy
ICARE Complex, P.O.-Hatiberia, Haldia
Furba Medinipur, W.B., Pin-721657




