HALDIA INSTITUTE OF PHARMACY
(An Institute of [CARE)
ICARE complex, P.O - Hatiberia, Haldia, Purba Medinipur, WB — 721657

RESPONSIBILITIES OF HOUSE KEEPING COMITTEE
1. All staff members should take care of cleanliness is mandatory to their respective duties.
2. Above all the responsibilities of staff member such as lab floor, staff room, library, corridoor and stores , preparation rooms,
computer hall etc cleanliness & their maintenance is mandatory.
3. Cleanliness in lab includes:-
- Working table of students.
- Basin cleanliness sink, Racks.
- Dustbin maintenance.
- Cob-webs cleanness.
- Internal Lab.
- Reagent bottles & their labels.
- Record keeping of chemical, glassware and equipments etc.
- Consumption
- Indent
- Issue Register.
- Breakage Record etc.

4. In case of any staff member on leave respective responsibilities should be handed over to responsible person.
Note: Your roles and responsibilities may change over time.
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