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Responsibility of Laboratory Assistant

Preparation of reagents & chemicals, grinding of crude drugs, mixing should be done.
To check the gas supply & water Supply Regularly.

To check the cleanliness of laboratory & platform after completion of practical.

All the records of laboratory work should be maintained.

The records of issuing, submitting & collection regarding the glassware microscope &
other instrument/requirement which is present in lab should be maintained.

Dead stock should be maintained & update regularly.

Chemical & glassware instrument/equipment or other materials those having light weight
should be issued.

The cleaning of chemical rack & maintaining of all records should be done regularly.
Requirement for practical like chemical, solvent, grinding of drugs should be prepare
before one day.

During the examination either internal or external co-operate to exam department.

Do any lab works assign by teaching staff member.

To be present in the lab & maintain the silence during the practical hour if the staff is
outside for some reason for few minutes.

Should be present in preparation room at all times &not to be present in others
preparation room other than work.

Bringing of requirement (chemicals/instruments) if it’s not available in lab than it should
be issue from other lab/central store & maintain the record for the same.

Do the workload adjustment of any one wish to have a Leave before one day.

To carry out maintenance and servicing of all instruments.

To assist the In-charge of Laboratory in purchase and procurement of Laboratory
materials with the help of Technician/storekeeper.

To assist the HoD/ In-charge of Laboratory in routine administrative matters and to
ensure that the Laboratory facilities are not misused by any person.

To report about breakages/losses in Laboratory to In-charge of laboratory.

To assist In-charge to procure requirements of the department seeking approval from the
Principal.
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To keep the Record of practical journal books to the students and maintaining the
respective record.

To calculate and report amount to be recovered from students towards general breakages
in the laboratory.

To oversee neatness and cleanliness in the department.

To oversee maintenance of live specimens /preserved specimens/ instruments/ glassware
ete.

To respect staff and students while speaking to them and cooperate with the authorities
with the dignity of the profession.

To perform any other work/duties as and when assigned by the Principal from time-to-
time.

Take special measure on lab Safety & strict follow of safety guidelines.

Note: Your roles and responsibilities may change over time.
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