HALDIA INSTITUTE OF PHARMACY
(An Institute of ICARE)
ICARE complex, P.O - Hatiberia, Haldia, Purba Medinipur, WB - 721657

DUTIES ALLOTED TO STORE KEEPER
I To maintain store in order by verifying every requirement,

2 To procure necessary chemicals/ lab-ware by following due procedure.

3 To maintain (a) Dead Stock Register/ Yearly stock and (b) Consumable Register.

4 To assist the Lab Assistant/ lab-in-Charge during practical hours.

5 Checking of material received from the supplier and storing the same in proper order.
6 To assist Head clerk in preparing comparative charts if needed during purchases.

7 To respect staff and students while speaking to them and cooperate with the authorities
with the dignity of the profession.

8 To perform any other work/duties as and when assigned by the Principal/ HoD from
time-to-time.

9 Take special measure on lab Safety & strict follow of safety guidelines.

Note: Your roles and responsibilities may change over time.
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Haldia Institute of Pharmacy.

Prof. (Dr.) Suman Pattanayak
M.Pharm. Ph.D.
PRINCIPAL
Haldia Institute of Pharmacy
iCARE Cornplex, P.O.-Hatibaria, Hzaldiz
Purba Medinipur, W.B., Pin-721657



